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1. Introduction
This guide has been created to help applicants understand what the Scottish Landfill Communities
Fund (SLCF) is and to find out if a project is eligible for funding from SUEZ Communities Trust.
The guide also aims to provide potential applicants with all of the information they will need to
submit an online application to SUEZ Communities Trust. We have included the questions which
will be asked on the online application form to help you prepare for the process and give pointers
on what we are expecting to see in a good application.
It is important that you read this guide in full before completing the application form.
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2. About our funds
SUEZ Communities Trust provides funding to not-for-profit organisations to undertake work that
is eligible under the rules of the Scottish Landfill Communities Fund.
SUEZ Communities Trust will consider projects which focus on physical improvement at an
identified site. Funding is typically awarded for the purchase of materials/equipment and the
appointment of a contractor to undertake the improvement work. A request for funding for
multiple sites or for salaries, running costs, project management or design fees will not be
considered.
We offer funding awards of up to £50,000 through two funds:
Smaller Projects Fund

Primary Fund









Awards between £1 and £20,000
Projects must have an overall cost of no
more than £40,000
Projects must start within 3 months and
complete within 12 months of funds being
awarded



Awards between £1 and £50,000
Projects must have an overall cost of no
more than £250,000
Projects must start within 6 months and
complete within 12 months of funds being
awarded

What is the Scottish Landfill Communities Fund?
Companies that operate landfill sites in Scotland collect landfill tax for every tonne of waste that
goes into one of their sites. The Scottish government allows a proportion of this tax to be allocated
to the Scottish Landfill Communities Fund to support community and environmental improvement
projects. SUEZ Communities Trust is one of the funders registered to distribute SLCF funding and
receives its funding from SUEZ Recycling and Recovery UK, which owns and operates landfill sites
in Scotland.

Who can apply for funding?
To be eligible to apply to SUEZ Communities Trust an organisation must:


Own or hold a lease for the project site with at least 5 years remaining
Projects should be based at a project site which must be owned or leased by the applying
organisation. If your organisation neither owns the project site, nor has a lease with a
minimum of 5 years remaining, you are not eligible to apply for SUEZ Communities Trust
funding. The lease must be active before any application is made. Letters of intent or draft
lease agreements are not accepted.



Be run on a not for profit basis
Not-for-profit organisations could include community groups, parish councils, charities,
community interest companies, sports clubs, community associations, local authorities and
voluntary organisations.

If your project has received SUEZ Communities Trust funding within the last 3 years then a new
application will not be considered until three years has elapsed from the date the previous funding
agreement was signed.
If an application has been considered but not supported by the SUEZ Communities Trust Board,
applicants must wait at least 12 months before re-submitting the same (or modified) project.
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What types of project can we fund?
SUEZ Communities Trust will consider the following types of projects (also known as objects):
Land Reclamation (Object A)
The reclamation, remediation, restoration or other operation on land to facilitate economic, social
or environmental use.
Criteria & Exclusions


The project must be in Scotland





The work must be on a site where there once
was an activity which has now ceased, which
prevents or restricts the current use of the land,
e.g. the site may have been contaminated

The reclamation, remediation or restoration of
the land must not be required under a statutory
notice, order or agreement; or under the terms
of a planning permission or consent



The person who polluted the land must not
benefit from the reclamation, remediation or
restoration of the land



We do not fund purchase of land or the
purchase or construction of new buildings

Community Recycling (Object B)
Community based recycling, re-use and waste prevention projects.
Criteria & Exclusions


The project must be in Scotland



The project must be community based and not
for profit



The project must encourage recycling, re-use or
waste prevention



The project must protect the environment



The project cannot be carried out as part of the
requirements of a statutory notice, order or
agreement; under the terms of a planning
permission or consent; under a Nature Reserve
agreement; on a SSSI or under a Management
Scheme or Notice

Public Amenities (Object C)
To provide, maintain or improve a public park or other public amenity.
Criteria & Exclusions


The park or public amenity must be in Scotland
and within the vicinity of a landfill site or
transfer station (see guidance on page 5)



Amenities which are only accessible to specific
user groups defined by age, sex, disability, race
etc. cannot be considered



The park or public amenity must be open and
accessible to the general public for at least 104
days a year (a minimum of four evenings or two
full days each week)





The park or public amenity must be used
primarily for the purpose of leisure and
recreation. Amenities which are primarily used
for
religious
activities,
healthcare,
education/training, childcare, provision of
specialist services or advice cannot be
considered

Replacement boilers, heating systems, kitchens
and double glazing will only be considered
where the existing items are no longer
serviceable or if part of a wider project where it
makes sense to make such improvements whilst
other work is being undertaken



SUEZ Communities Trust does not fund
purchase of land or buildings, the construction
of new buildings or extensions, libraries, car
parks, minibuses, food banks, charity shops,
public
toilets
or
residential
facilities,
photovoltaic cells or projects which are purely
for the purpose of energy or cost saving



SUEZ Communities Trust does not fund projects
on school or pre-school sites where the facilities
provided will primarily benefit the school



The park or public amenity must not be
operated with a view to profit



The provision of the park or public amenity must
not be required by statutory notice, order or
agreement or under the terms of a planning
permission or consent
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Biodiversity (Object D)
The conservation or promotion of biological diversity through the provision, conservation,
restoration or enhancement of a natural habitat or the maintenance or recovery of a species in
its natural habitat.
Criteria & Exclusions


The proposed site must be in Scotland and
within the vicinity of a landfill site or transfer
station (see guidance on page 5)



The project must undertake physical works to
provide, conserve, restore or enhance a
terrestrial habitat or species present on the
Scottish Biodiversity List. This is the list of
animals, plants and habitats considered to be
of principal importance for biodiversity
conservation in Scotland



The project must not be for profit



The project cannot be carried out as part of
the requirements of a statutory notice, order
or agreement; under the terms of a planning
permission or consent; under a Nature
Reserve agreement; on a SSSI or under a
Management Scheme or Notice



At least 90% of project costs should be
allocated to the practical, onsite delivery of
biodiversity conservation work to benefit the
single priority species or habitat i.e. materials,
contractor costs, machinery hire etc.



We do not fund biodiversity projects which are
focussed on research or survey work



Up to 10% of the budget can be allocated to other
activities which are directly relevant to the
physical delivery of the project but which might
be offsite, not of a practical nature or not directly
benefitting the focus species/habitat i.e. steering
group meetings, producing risk assessments or
interpretation boards



The project must take place at a single site.
However, a project site could be defined
ecologically i.e. a river catchment with work
taking place at multiple locations



SUEZ Communities Trust does not fund staff
posts/salaries but will consider funding an
employee of your organisation to deliver specific
on-site project related practical tasks. On-site
practical work, for which staff costs are being
requested, must be clearly itemised within the
project budget and shown as specific tasks (e.g.
6 days scrub clearance), and the cost calculated
on a day rate basis. The day rate for a member
of staff working on the practical delivery of a
project supported by SUEZ Communities Trust
must be calculated by totalling the annual salary,
N.I. and pension costs, and then dividing by 260

Historic Buildings (Object E)
The maintenance, repair or restoration of a building, other structure or a site of archaeological
interest which is a place of religious worship, or a site of historic or architectural or archaeological
interest and is open to the public.
Criteria & Exclusions


The building, structure or site must be in
Scotland and within the vicinity of a landfill site
or transfer station (see guidance on page 5)



The project must be to carry out works that
maintain, repair or restore the building,
structure or site



Improvements to places of religious worship will
only be considered if Grade A designated.
Projects to improve other historic buildings,
structures or sites must be Grade A or B or have
another significant heritage designation i.e.
Scheduled Ancient Monument



The building, structure or site must be a place
of religious worship, or must be of historic,
archaeological or architectural interest



The building, structure or site must be open and
accessible to the general public for at least 104
days a year (a minimum of four evenings or two
full days each week)



The building, structure or site cannot be
operated for profit

To apply for funding under Object F please call SUEZ Communities Trust to discuss your
application.
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Is my project site in an eligible location?
To be eligible for funding through the SLCF your project site must be in Scotland.
If you are applying for Public Amenity, Biodiversity or Historic Building funding your project site
will also need to be in the vicinity of a landfill site or transfer station. To find out you can use the
screening tool on the Scottish Environment Protection Agency (SEPA) website
http://www.sepa.org.uk/data-visualisation/scottish-communities-landfill-fund/
If your project site is eligible you will need to make a note of the name and the estimated distance
to the eligible landfill site or transfer station before starting an application to us.

What is a Contributing Third Party Payment?
Before SUEZ Communities Trust can release funding to a supported project you need to arrange
a payment called the Contributing Third Party (CTP) Payment. This payment is an unusual
requirement so it’s important to read on to understand what the CTP payment is and why we ask
for it.
Why?
Under the rules of the Scottish Landfill Communities Fund, SUEZ Recycling and Recovery UK (our
donor) can contribute some of the landfill tax it collects in Scotland to SUEZ Communities Trust,
and reclaim most (but not all) of this contribution as a tax credit. We also have to pay the regulator
a fee and incur other minor costs.
To make up the shortfall, SUEZ Recycling and Recovery UK requires that 11.5% of the money
provided is recovered from third parties. We call this element the Contributing Third Party (CTP)
payment.
Under the rules, Scottish Landfill Communities Fund money cannot be used to provide the CTP
payment so it must be raised from other sources. The CTP payment is paid to SUEZ Recycling and
Recovery UK and not SUEZ Communities Trust but neither SUEZ Recycling and Recovery UK nor
SUEZ Communities Trust will benefit financially.
The CTP payment might come from:







Your organisation
Donation from an individual
Award from the local authority/council
‘Friends of’ i.e. supporters of a project
Local businesses
Grants and other awards (not sourced from the Scottish Landfill Communities Fund)

To calculate the CTP payment that needs to be raised for your project please visit the SUEZ
Communities Trust website: www.suezcommunitiestrust.org.uk/community-funding
How does the CTP payment work?
We will explain the mechanism through an example:
If you have applied to SUEZ Communities Trust for £20,000 and your application is fully
successful, you will receive £20,000 from SUEZ Communities Trust.
However, a CTP payment must be provided to SUEZ Recycling and Recovery UK as part of the
process to release the money.
To release the £20,000, you must first send us a payment (made payable to SUEZ R & R) to the
value of £2,300. Your application will clearly show that this amount of £2,300 has not been raised
from Scottish Landfill Communities Fund grants.
5
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We appreciate that the CTP payment is an unusual rule so, if you require further explanation,
please contact us.
For the Smaller Projects Fund you must have identified a CTP provider before submitting an
application. If your Smaller Projects Fund application is successful we will require this payment to
be made within 4 weeks of an offer of funding being made.
For the Primary Fund we prefer it if the CTP provider is identified at the application stage. If that
is not possible, please be assured that this will not affect SUEZ Communities Trust’s decision on
whether or not to fund your project. However, please note that we do expect projects to begin
within six months of funding being approved and, as stated above, we require the CTP payment
before the funds can be released.

3. Example Projects
Play area improvements
Installation of new play equipment,



The existing equipment was outdated and a
consultation with the local community identified
the need for new dog-free play opportunities with
a focus on younger children



SUEZ Communities Trust funded 3 new pieces of
play equipment and fencing. The local community
fundraised to pay for the safety surfacing



The project was led by the ‘friends of’ group with
support from the local council - which provided
the Contributing Third Party payment



The project helped to improve a public park and
met the criteria for Public Amenity (Object C)

safety surfacing and fencing at a
public park

Restoration of historic stained glass windows
Restoration of 2 stained glass
windows at a Grade A listed church
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The windows, dating back to the mid-19th
century, were suffering from damage and
deterioration



SUEZ Communities Trust funded a specialist
contractor to sensitively restore the glass and
lead-work and make repairs to the stonework of
the nave windows



The project was led by the church council with
support from the local diocese. A local individual
donated the Contributing Third Party payment



The church is open to the public every day



The project helped to restore an historic Grade A
listed place of religious worship and met the
criteria for Historic Buildings (Object E)
STF17 04/17

Restoration of Lowland Heathland
Restoration of 6 hectares of lowland
heathland habitat



The lowland heathland habitat was in poor
condition due to the encroachment of scrub which
was out-competing heathland species



SUEZ Communities Trust funded a conservation
organisation to remove scrub and sow heather
seed to encourage heathland plant species to
recolonise



A small amount of the funding was spent on an
interpretation board to explain the importance of
the habitat to visitors



The project was led by a conservation
organisation which provided the Contributing
Third Party payment from its own reserves



The project helped to restore a natural terrestrial
habitat on the Scottish Biodiversity List and met
the criteria for Biodiversity (Object D)

4. The online application form
In this section we’ll guide you through our online application form and give detailed information
on our requirements and regulations.
Please ensure that you have read this guide in full before you attempt to complete an online
application form.

Supporting Evidence
Before your start your online application form it is important to be aware that the following
supporting evidence will also be required:


A completed Project Budget
This document can be downloaded here: www.suezcommunitiestrust.org.uk/documents/100



Two digital photographs to illustrate the project
If your application is for internal works to a building please provide a photograph of the exterior
of the building.



Letters of support endorsing your project



Three quotations for each element of any work to be carried out by contractors
and/or each item you wish to purchase
To ensure that the project benefits from best value and funds are used effectively and
appropriately, SUEZ Communities Trust requests that you obtain a minimum of three
independent quotes for all work, services and purchases for which funding is being requested.
If for any reason you are unable to provide the necessary quotations please contact us before
submitting an application.



The applying organisation’s latest set of accounts
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If you are applying for Public Amenity, Biodiversity or Historic Building funding you will also need:


The name of the nearest landfill site or waste transfer station
Please see the guidance on page 5 of this guide.

Ideally the documents should be in an electronic format that can be uploaded with your online
application. If you are unable to upload digital copies to your online application you may supply
this information by post. Documents sent by post must reach us by the Application Deadline
Date. If the documents are not received by this date the application will be deferred and
considered at the next funding round. Details of Application Deadline Dates can be found on the
Trust's website.

Form Basics
SUEZ Communities Trust’s Scottish Landfill Communities Fund online application form is
accessible at www.suezcommunitiestrust.org.uk/scotland
On your first visit to the online application form you will be required to register. Once you have
registered and started your application you are able to save and edit the application form as many
times as you like, returning to it to make additions or amendments at a later time.
The full list of questions in the online application form and accompanying guidance is included as
an appendix to this application guide.
Many questions on the online application form have online help or guidance, simply click the ?
symbol by the side of the question. For convenience we have included all of this information within
this guide and highlighted where additional documentation will be required.
When your answers have been compiled you can review the online form before final submission.
The application is only sent to SUEZ Communities Trust when you click the SUBMIT button on the
review page. Once you have clicked submit you will no longer be able to access your application
form.
Once your application has been submitted you will see an on-screen message acknowledging
receipt. You should also receive an e-mail, which confirms receipt of your application and advises
what happens next in the application process. A copy of your application will be attached to the
e-mail. Please advise SUEZ Communities Trust if you do not receive this e-mail quoting the
reference number provided at the point of submission of your application.

5.

What happens next?

What happens to my application?
We will acknowledge receipt of your application by email to the email address you supply on the
application form as the main contact’s email. This email will confirm that your application has
been submitted and will now enter the assessment process.
The email will provide a unique application reference number which you will need for all
correspondence with SUEZ Communities Trust.
If you have indicated on your application that you will be sending any supporting documents to
SUEZ Communities Trust by post please ensure that post reaches us by the date stated on the
email and ensure that it is clearly marked with the application reference. SUEZ Communities Trust
cannot accept supporting evidence without an application reference number.
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The assessment process
In the first instance, if your application does not meet the published criteria of the scheme you
will be notified at the earliest possible opportunity. Otherwise, your application will be allocated
to one of our team who will contact you to introduce themselves. If you have not heard from us
six weeks after the advertised deadline date please contact SUEZ Communities Trust.
SUEZ Communities Trust will undertake an assessment of your project and prepare information
ahead of a Board meeting. The type of assessment carried out will depend on the nature of the
project, but might involve:




Requests for clarification or further information
A telephone assessment to find out more about the project
A visit the project site

Applicants will receive a letter following the Board meeting informing whether or not the
application for funding has been successful.
The decision notification date is available on the SUEZ Communities Trust website.
We will only notify applicants of the outcome in writing.

Project start
All of the requirements for funding, including receipt of the Contributing Third Party payment must
be met before a project can start and we can begin releasing funds. For the Smaller Projects
Fund, projects must meet all funding requirements and start within 3 months of a funding award.
For the Primary Fund, projects must meet all funding requirements and start within 6 months of
a funding award.
Any project that fails to start within the allocated time will have its offer of support reviewed. At
this point SUEZ Communities Trust reserves the right to either rescind the funding offer or set a
revised deadline for the project to begin.

6.

Contact details

SUEZ Communities Trust
The Coach House
Eastwood Park
Falfield
Gloucestershire
GL12 8DA
Tel: 01454 262910
Website: www.suezcommunitiestrust.org.uk

Email: info@suezcommunitiestrust.org.uk

Data protection Full details of our privacy policy can be found on our website.
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Appendix – The Online Application Form Questions
SECTION ONE: Applicant Information
This page must be completed by all applicants
There are 16 questions in this section
Question

Help Text

1

Name of applying
organisation

This is the organisation which will take legal responsibility for the
project if the application is successful and will sign the Funding
Agreement. This would usually be the owner of the site or the lessee.

2

Applying organisation's main
address

This is the address of the organisation with whom a Funding
Agreement will be signed if the application is successful. It may be
a different address to the one used for correspondence with the main
contact which is requested in Question 7.

The following questions ask for details of the person who will be the main contact for all
correspondence relating to your application.
3

Main contact title

4

First name

5

Last name

6

Position

Please enter position within the organisation e.g. club treasurer,
manager, director.

7

Main contact and
correspondence address

This should be the address of the primary contact from the applicant
organisation and will be used for all postal correspondence relating
to the application. Please leave blank (do not use N/A) if this address
is the same as provided in Q2.

8

Main contact telephone
number

Please enter the STD code (usually the first 5 numbers) in the first
box and the remainder of the number in the second box.

9

Alternative main contact
telephone number

Please provide a second telephone number - this could be a mobile
number or somewhere we can leave a message.
Please enter the STD code (usually the first 5 numbers) in the first
box and the remainder of the number in the second box.

10

Main contact email address

Please provide an email address which we can use for
correspondence. We will send confirmation of receipt of your
application to this address. Please advise SUEZ Communities Trust
if you do not receive this email within 2 days of submitting your
application.

11

Please describe the applying
organisation

Please provide a brief description of the applying organisation,
including the type of organisation and the year it was established. If
it is a registered charity please provide the charity number. It would
be helpful if you listed the main objectives of your organisation.
If it is a not-for-profit company which is not registered as a charity,
please say so. We may ask you to provide a copy of your
Memorandum and Articles of Association at a later stage of the
application process.
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12

If the applying organisation
has a website please provide
the URL / web address

For
example,
for
SUEZ
www.suezcommunitiestrust.org.uk

13

If the applying organisation is
active on social media (i.e.
facebook or twitter) please
provide the relevant account
names

For example for SUEZ Communities Trust:

14

Does the applying
organisation have a bank
account open in its own
name?

15

If the applying organisation is
a body approved by SEPA
please enter your approval
number here

16

Have you applied, or do you
intend to apply, to other SLCF
approved bodies for funding
for this project? If yes, please
provide further details

Communities

Trust:

Facebook: SUEZ Communities Trust
Twitter: @suezCT

An approved body is any organisation which provides funding
through the Scottish Landfill Communities Fund (SLCF). We would
like to know if you have applied or plan to apply for funding from
any other SLCF approved bodies for this project. If the answer is
yes, please provide further information including which approved
body you have applied to and when you expect to be notified of the
funding decision.

SECTION TWO: About Your Project
This page must be completed by all applicants
There are 26 questions in this section
1

Project title

Please create a title, in less than 100 characters e.g. "Playground
Redevelopment" or "Kitchen Refurbishment".

2

To which fund are you
applying

Please select Smaller Projects Fund for requests of up to £20,000
(with an overall cost of no more than £40,000) or Primary Fund
for requests up to £50,000 (with an overall cost of no more than
£250,000).

3

Which main SLCF object is
your application for

Applications are considered for the five main areas of work which
qualify for funding through the SLCF. These include:
Land Reclamation (Object A)
Community Recycling (Object B)
Public Amenities (Object C)
Biodiversity (Object D)
Historic Buildings (Object E)

4

Project site address

This is the address of the site where any work funded by SUEZ
Communities Trust will be undertaken.
If the project takes place over an area (i.e. a biodiversity project
which makes conservation improvements across a river
catchment) a central location should be provided as the project
site.

5a

11

Please provide a brief
description of the overall
project being undertaken at
the project site

Whether SUEZ Communities Trust funding is intended to
contribute to a larger project or be the only source of funding,
please provide a narrative description of the overall project.
In question 7b you will be asked to identify specifically how SUEZ
Communities Trust funds would be used.
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5b

Overall project costs

This is the overall cost of the project being undertaken at the
project site if the application to SUEZ Communities Trust is for
part of this. This amount cannot exceed £40,000 for the Smaller
Projects Fund or £250,000 for the Primary Fund.
If the SUEZ Communities Trust funds are intended as the only
source of funds then the answer to this question will be the same
as the answer to Question 7a.

6a

How much funding has
already been secured
towards the overall cost of
the project

If the SUEZ Communities Trust funds are intended as the only
source of funds then the answer to this question will be £0.
Whilst it is not entirely necessary to have secured funding
elsewhere we prefer it if there is part-funding or resources in-kind
from within the community or from other sources, demonstrating
wider support for the project.

6b

Please describe the source of
secured funds

7a

Amount requested from
SUEZ Communities Trust

The amount must be no more than £50,000.

7b

Please give a full description
of your project focusing on
how you specifically intend to
use any funds awarded from
SUEZ Communities Trust

Please explain in detail how any funds awarded by SUEZ
Communities Trust will be used. The answer to this question
should describe how the project meets the relevant criteria
detailed in the application guide.

7c

Does the amount include VAT

You must be clear about your VAT status before submitting an
application.

7d

Is the applying organisation
able to reclaim VAT

Please note that it is not possible for SUEZ Communities Trust to
advise you with regard to this issue. You may need to obtain
advice from your treasurer/accountant or seek professional advice
if you are unsure.

The number entered should be the amount of funding requested
from SUEZ Communities Trust rounded to the nearest pound.

Some applicants may be able to recover VAT (this may include
local authorities and Charities). Also, VAT may be recoverable or
exempt for certain types of projects (for example, work to the
fabric of a listed building may not be liable to a VAT charge).
Please find out the VAT status of the applying organisation and the
project before submitting the application form.
SUEZ Communities Trust will not pay the VAT element of any
project costs if VAT is recoverable at a later date. If you are sure
that VAT is recoverable for your project, do not include VAT in
your application.
If VAT is not recoverable you may include the amount of any
unrecoverable VAT in the amount of funding requested from SUEZ
Communities Trust. In any event the amount requested from
SUEZ Communities Trust cannot exceed £50,000.
8a

How much funding remains
to be secured in addition to
the amount requested from
SUEZ Communities Trust

Please provide details of the amount of funding that still remains
to be secured towards the total cost of your project.
Please do not include the amount you are applying to SUEZ
Communities Trust for.
This should be the total shown in question 5b less the amounts
shown in question 6a and 7a.

8b

12

If funds still need to be
secured in order to complete
the overall project please
explain where you anticipate

If the amount shown in question 8a is greater than zero you have
indicated that you currently do not have sufficient funding to
complete the overall project.
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obtaining the necessary
funds from

Please explain how you expect to bridge this funding "gap" (the
difference between the funds secured to date, plus the amount
you are applying to SUEZ Communities Trust for, and the overall
project costs) and when you anticipate the funds to be secured.
If the answer to question 8a is zero please continue to the next
question.

9

Project start date

This is the anticipated start date for SUEZ Communities Trust
funded works. Please note that Smaller Project Fund projects must
start within 3 months and Primary Fund projects within 6 months
of a funding offer being made.

10

Project end date

This is the anticipated end date for SUEZ Communities Trust
funded works. Please note that SUEZ Communities Trust funded
projects must be completed within 12 months of a funding offer
being made.

11

What insurance policies does
your organisation have for
this project

Items purchased with SUEZ Communities Trust funding must be
suitably insured for loss or damage and the organisation should
have public liability insurance.

12

Who owns the project site

13a

If you do not own the project
site, there must be a current
lease in place between the
applicant organisation and
the site owners that has at
least 5 years to run. Please
confirm the name of the
lessee and how many years
are left on the lease

13b

Please give the date your
lease commenced

13c

Please give the date your
lease will end

13d

What is the length of your
lease

When you submit your application to us your lease must have a
minimum of 5 years remaining.

14

Please provide the name of
your local newspaper

If you are successful in receiving funding from SUEZ Communities
Trust, after the Funding Agreement is signed we will work with
you to formally notify your local newspaper about this award.
Please provide the name of your local newspaper(s).

15

Please tell us who is the local
constituency Member of the
Scottish Parliament (MSP) for
the site where any funding
provided by SUEZ
Communities Trust will be
spent

We ask for the name of the local constituency MSP so that we can
let him or her know if we award funds in the constituency. We
only provide them with the project title, a very brief description
and the amount funded by us so that they are made aware of the
benefit that our scheme brings locally. No personal information is
disclosed.

If your organisation does not own the project site, or have a lease
with a minimum of 5 years remaining in place for the site, you are
not eligible to apply for SUEZ Communities Trust funding. Please
note the lease must be signed before any application is made.
Letters of intent are not accepted.

If you are not sure of the name of the local MSP you can find out
by visiting the website
http://www.scottish.parliament.uk/help/32438.aspx
Open the link & enter the site address postcode and the
constituency MSP's name is given.
Please remember to "Autosave" the form before visiting
the website.

13

STF17 04/17

16

What evidence do you have
that there is local support for
this project

We expect applicants to be able to demonstrate that there is a
genuine need within the local community for the project. You
might demonstrate this through evidence of consultation,
endorsement by other organisations or by evidencing that there is
a demand that is not being met because no equivalent
amenity/site exists nearby.
You can upload any relevant letters of support in the attachments
page.

17

If your project requires any
consents, licences or
permissions that are
outstanding please indicate
when you expect to receive
them

This might include planning permission, a felling license or church
faculty etc.
SUEZ Communities Trust expects consents, licenses and
permission to be obtained in advance of submitting a funding
application where possible.
If any consents, licenses or permissions which are outstanding
please indicate when you expect to receive them.

SECTION THREE: Public Amenities and Historic Buildings
Only complete this page if your application is for a public amenity or an historic building
There are 17 questions in this section
1

2

Please provide the name of
the nearest landfill site or
transfer station to the
project site

Distance between project
site and landfill site or
transfer station

Your project site must fall within 10 miles of landfill site or transfer
station in Scotland.
The Scottish Environment Protection Agency (SEPA) website allows
you to easily see whether your project location falls within 10 miles
of a landfill site or transfer station. Please use this link
http://www.sepa.org.uk/data-visualisation/scottish-communitieslandfill-fund/
Enter the National Grid Reference (NGR) of your project site into
the box and press "check eligibility". If the NGR is within 10 miles
"Eligible" will appear in the search result and a list of eligible sites
will be shown.
If you do not know the NGR for your project site please use the
"SEPA's NGR Tool" and select "Search By Post Code". Enter the
post code of your project site and select "Search". Click on the
map and an NGR will appear on screen. Make a note of the 10
character NGR and return to the website above and enter your
NGR.
Please make a note of the site name and estimated distance as this
is information you will need to complete an application.
If your project site is not within 10 miles of a landfill site or
transfer station you are not eligible to apply for object C/D/E
projects.

3

4

14

Please explain how the
project site is for the
protection of the
environment and what
environmental
considerations will have
been incorporated into the
completed project

The term "environment" is not restricted to the natural
environment and may be applied in a wider sense, including to the
physical and built environments.
Please explain any environmental considerations you will take in
providing this project e.g. a+ rated appliances, using recycled
building materials where appropriate, water saving toilets, tree
planting etc.

Name of the organisation
that will run the amenity
being funded by SUEZ
Communities Trust
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5

If the provision of the public
park or amenity or the
delivery of this project is
required by statutory notice,
order or agreement or under
the terms of a planning
permission or consent
please give details

The provision of the public park or amenity or the delivery of this
project cannot be required by statutory notice, order or agreement
or under the terms of a planning permission or consent.
For further information please see Regulation 29 of the Scottish
Landfill Communities Fund (SCLF)
ttp://www.legislation.gov.uk/ssi/2015/3/regulation/29/made#f000
00
USERS AND OPENING HOURS

We are trying to build up a picture of your amenity, who currently uses it, when it is available
to the general public and who stands to benefit from any improvements made to it. The
project should benefit a wide range of users of all ages and abilities
6a

6b

6c

6d

What is the current number
of users of the amenity

Please enter the current number of users per year of the amenity.

What is the anticipated
number of users of the
amenity after completion of
the project

Please enter the anticipated number of users per year of the
amenity. The anticipated number of users should assume that the
work for which funding is being applied for has been completed.

What is the current annual
footfall for the amenity

Please enter the current footfall per year of the amenity.

What is the anticipated
annual footfall for the
amenity after completion of
the project

What is the anticipated annual footfall for the amenity after
completion of the project

Please note that 1 user is a person who may visit the amenity
more than once a year. For example, 1 person visiting the amenity
10 times in a year counts as only 1 user.

Please note that 1 user is a person who may visit the amenity
more than once a year. For example, 1 person visiting the amenity
10 times in a year counts as only 1 user.

Please note that the footfall counts every visit. For example, 1
person visiting the amenity 10 times in a year counts as a footfall
of 10.

Please note that the footfall counts every visit. For example, 1
person visiting the amenity 10 times in a year counts as a footfall
of 10.

You have already stated that the amenity is open to the public for a minimum of 104 days per
year. Please give more detail in this section about any membership scheme you have in place,
opening hours and how the amenity is advertised and promoted locally
7a

Please give details about
any membership scheme
which is in place

If you don’t have a membership scheme please insert “None”. If
you do, please provide additional details including:







7b

15

Who can join?
If there is a charge to become a member, please state what
the annual subscription is.
How does one join?
Are there restrictions on who can join?
Can members of the public use the facility without becoming a
member?
Do you have a booking scheme in place? How do people access
this?

How do you advertise the
availability of the amenity
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7c

To give us a better picture
of how your leisure amenity
is used please can you
provide us with information
about opening hours and
regular current users of the
amenity on a typical week
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
Sunday

To give us a better picture of how your leisure amenity is used
please can you provide us with information about opening hours
and regular current users of the amenity on a typical week
If the group name does not obviously explain what the group does
please provide further details. If the amenity is available for
additional bookings or walk-ins please specify these hours.
Please complete the fields below to give a typical example of the
current weekly usage of your community amenity. For all days
please provide information on opening hours, group names and
times they use the amenity from and to, also any times the
amenity is available for booking but has no current regular group
attending.
All applicants must complete these questions unless the amenity is
openly accessible at all times e.g. a play area where no booking
system is required.

Please give details of any
potential groups who have
specified an interest in using
the facility after work has
been completed including if
possible details of when
they will use the facility
Please detail any ad hoc,
irregular or one off events
or meetings that take place
in your facility including
frequency (e.g. once a
month, yearly, one-off)
8

Is the building, structure or
site a place of religious
worship, or of historic,
archaeological or
architectural interest

For a building, structure, or site to be considered of historic,
archaeological or architectural interest it must be worthy of
national designation as a site of special interest (e.g. listed,
scheduled monument), or worthy of recording on the local Sites
and Monuments Record as being of local interest.
This includes sites which are already
designated/recorded/scheduled/listed but also includes sites which
may be of sufficient merit but which have not yet been designated.
For sites that are not designated applicants are advised to seek
views from Historic Scotland (national designations) or your local
authority conservation officer/archaeologist (local records) on
whether they are of sufficient merit for future inclusion.

9

If the building, structure, or
site has a national or local
designation please describe
the designation

We can support improvements to places of worship that are Grade
A listed.
We can also help with improvements to other historic buildings,
structures or sites that are Grade A or B as well as those that have
an appropriate heritage designation e.g. Scheduled Monument.
If there is a local designation which indicates that a building is
deemed important but not on the lists mentioned above, please
contact us to talk it through.

10

16

Why is the repair/
restoration/ improvement
work you are proposing
necessary
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SECTION FOUR: Biodiversity
Only complete this page if your application is for a biodiversity project
There are 8 questions in this section
1

2

Please provide the name
of the nearest landfill site
or transfer station to the
project site

Distance between project
site and landfill site or
transfer station

Your project site must fall within 10 miles of landfill site or transfer
station in Scotland.
The Scottish Environment Protection Agency (SEPA) website allows
you to easily see whether your project location falls within 10 miles of
a landfill site or transfer station. Please use this link
http://www.sepa.org.uk/data-visualisation/scottish-communitieslandfill-fund/
Enter the National Grid Reference (NGR) of your project site into the
box and press "check eligibility". If the NGR is within 10 miles
"Eligible" will appear in the search result and a list of eligible sites will
be shown.
If you do not know the NGR for your project site please use the
"SEPA's NGR Tool" and select "Search By Post Code". Enter the post
code of your project site and select "Search". Click on the map and an
NGR will appear on screen. Make a note of the 10 character NGR and
return to the website above and enter your NGR.
Please make a note of the site name and estimated distance as this is
information you will need to complete an application.
If your project site is not within 10 miles of a landfill site or transfer
station you are not eligible to apply for object C/D/E projects.

3

Which habitat or species
is the focus of your
application

The project must provide, conserve, restore or enhance a terrestrial
habitat or species present on the Scottish Biodiversity List.
The Scottish Biodiversity List can be found here:
http://www.gov.scot/Topics/Environment/WildlifeHabitats/16118/Biodiversitylist/SBL

4

Please describe the
proposed practical
conservation work and
explain how this will
benefit the focus habitat
or species

This should be a full description of the proposed practical conservation
work and an explanation of how this benefits a terrestrial habitat or
species on the Scottish Biodiversity list.
Please specify how you intend to use any funds awarded by SUEZ
Communities Trust.
For species focused projects, please provide details of how the project
will maintain or increase the population, or expand the population
range (please quantify the anticipated outcomes, where possible).

5

6

7
8
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Please detail the
contributions that the
project will make to
relevant conservation
plans or strategies

Plans and strategies might include management plans, biodiversity
action plans or living landscapes.

If any of the proposed
work is taking place on a
SSSI or is a requirement
of any statutory notice or
order please provide
details here

The project cannot be carried out as part of the requirements of a
statutory notice, order or agreement; under the terms of a planning
permission or consent; under a Nature Reserve agreement; on a SSSI
or under a Management Scheme or Notice.

How will the project
outcomes be monitored
and recorded
Describe how the project
will be sustained after the
support from SUEZ
Communities Trust has
ended

Please quantify the contribution where possible.

For further information please see Regulation 29 of the Scottish
Landfill Communities Fund (SCLF)
http://www.legislation.gov.uk/ssi/2015/3/regulation/29/made#f00000
Please include details of who will take responsibility for monitoring and
recording the project outcomes.
We require information that sets out how the practical outcomes of
the project will be managed and sustained into the future.
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SECTION FIVE: Land Reclamation and Community Recycling
Only complete this page if your application is for a land reclamation or community recycling
project
There are 2 questions in this section
1

Please provide a full
description of the
proposed project

Please specify how you intend to use any funds awarded by SUEZ
Communities Trust.
For Land Remediation projects (Object A) this should be a full
description of how the project will reclaim, remediate or restore land
to facilitate economic, social or environmental use.
Please explain the activity which previously took place at the site and
how this prevents or restricts current use.
For Community Recycling projects (Object B) this should be a full
description of the community based recycling, re-use or waste
prevention project.
Please explain how the project is community based and how it will
encourage recycling, re-use or waste prevention.

2

If any of the proposed
work is required under a
statutory notice, or under
the terms of a planning
permission or consent
please give details here

The reclamation, remediation or restoration of the land must not be
required under a statutory notice, or under the terms of a planning
permission or consent.
For further information please see Regulation 29 of the Scottish
Landfill Communities Fund (SCLF)
http://www.legislation.gov.uk/ssi/2015/3/regulation/29/made#f00000

SECTION SIX: Financial Information
This page must be completed by all applicants
There are 8 questions in this section
1

Will any income be generated
as a result of SUEZ
Communities Trust funding? If
yes, please describe

If the provision of funds from SUEZ Communities Trust results
in the generation of new or additional income, please estimate
how much additional annual income is expected, who will
receive it, and how it will be spent.

2

Have you identified a
Contributing Third Party (CTP)
provider? If yes, please provide
details. If no, please insert “No”
and any additional comments
you think may be helpful

Have you identified a Contributing Third Party (CTP) provider? If
yes, please provide details. If no, please insert "No" and any
additional comments you think may be helpful
Before the Trust can release funding to a supported project we
need to receive a payment called the Contributing Third Party
Payment (CTP). This requirement is unusual, so it’s important to
understand what the CTP is and why we ask for it.
PLEASE READ OUR APPLICATION GUIDE IN FULL BEFORE
APPLYING
The guide describes the CTP requirement in more detail.
However, as an example, to receive a grant of £20,000 you must
first raise £2,300 from non SLCF sources which is then paid as
the CTP payment.
If all of the funds awarded are not required for the delivery of the
project (e.g. there is an underspend) a corresponding proportion
of the CTP can be refunded.

3a

18

If your project requires the use
of a supplier or contractor have
you received 3 quotes

To ensure that the project offers best value and funds are used
effectively and appropriately, the Trust requests that you obtain
a minimum of three independent quotes for all work, services
and purchases that will be funded by the Trust. We will expect
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to see three quotes for each element of work being proposed.
We’ll ask you to attach these on an ‘attachments’ page (towards
the end of the form). If this is not possible, please send them
by post quoting the reference number generated when you
submit your online application.
Documents sent by post must reach us by the Application
Deadline Date. If the documents are not received by this date
the application will be deferred and considered at the next
funding round. Details of Application Deadline Dates can be
found on the Trust's website.
3b

If the answer to question 3a is
no, please explain why

It is important that your project has been accurately priced and
you are able to demonstrate value for money. Applications which
do not provide satisfactory supporting evidence will be rejected.
In a few unusual cases it is not always possible to obtain three
quotes, for example, where there are only two suppliers of a
particular item or where a specialist contractor is involved and
there are no other contractors in the area with such a specialism.
If this is the case please contact us to discuss and then explain
the reasons here.

4a

Is there any connection
between the applying
organisation and any
supplier/contractor being
employed to deliver any
element of the project. If yes,
please describe

4b

Is there any connection
between the CTP provider and
any supplier/contractor being
employed to deliver any
element of the project. If yes,
please describe

5

If the applying organisation’s
latest set of accounts are
available on line please provide
the web address here

SUEZ Communities Trust undertakes a financial appraisal of all
organisation’s that apply for funding. If the applying
organisation’s latest set of accounts are available on line please
provide the web address here.
Alternatively, you may upload the latest set of accounts via the
attachments page or forward them to the Trust by post.
Please note that your application will be delayed if accounts are
not provided.

6

How will you demonstrate that
best value for money will be
achieved throughout the
project

SECTION SEVEN: Attachments
Here we ask for a number of items to be uploaded to support your application. For guidance on
how to attach a photograph or document please see the help text (?).
1

19

Two photographs to support
your application

These should be photographs which help to illustrate the project
you wish us to fund. If your application is for internal works to a
building please also attach a photograph of the exterior of the
building. If you have additional photos that you wish us to see
there will be an opportunity for you to send them to us later in
the process. Please note that photograph sizes are limited to a
maximum size of 3MB.
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2

A completed Project Budget

The web page where the document can be accessed is:
http://www.suezcommunitiestrust.org.uk/documents/100

3

A maximum of 3 letters of
support

The project should benefit a wide range of users of all ages and
abilities and these letters should support that. If you have
additional letters of support that you wish us to see there will
be an opportunity for you to send them to us later in the
process.

4

Please attach quotes from
suppliers or contractors

To ensure that the project benefits from best value and funds
are used effectively and appropriately, the Trust requests that
you obtain a minimum of three independent quotes for all work,
services and purchases that will be funded by the Trust. If you
are unable to provide the necessary quotations please
contact us before submitting your application.

5

If the applying organisation’s
latest set of accounts are not
available on-line please attach
a copy

6

You can also attach any other
documents you think would
support your application on this
page of the form

If you are unable to attach documents electronically you can
send them by post to SUEZ Communities Trust but please note
that they MUST reach us by the application deadline date in
order for your application to be considered for that particular
round. Late submission will lead to deferral of your application
to the next available funding round.

SECTION EIGHT: Declaration
This is the final section of the application form.
This page must be completed by all applicants.
There are 5 questions in this section
1

Do you intend to send
supplementary information by
post

2

If you are providing supporting
information by post please
provide details here

All supplementary information should be sent to the following
address:
SUEZ Communities Trust Ltd
The Coach House
Eastwood Park
Falfield
Gloucestershire
GL12 8DA
All supplementary information must reach us by the
Application Deadline Date.
If the documents are not received by this date the application
will be deferred and considered at the next funding round.
Details of Application Deadline Dates can be found on the SUEZ
Communities Trust website.
Supplementary information sent by post must be identified by
the Application Reference Number provided when you
submit your application. Supplementary information without
this reference number will not be accepted.
We recommend that all supplementary information is sent by
registered post.

20
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3

Please provide details of any
other documents attached in
Question 6 of the
“Attachments” page

4

Additional information or
comments

5

Declaration. Please confirm on
behalf of the applying
organisation detailed in
question 1, on the first page of
this form, that you are duly
authorised to submit this
application and that, to the
best of your knowledge and
belief, all answers to the
questions are true and
accurate.

If you would like to provide any additional information or add
any comments to support your application please do so here.

SECTION NINE: Customer Satisfaction Survey
THE INFORMATION PROVIDED ON THIS PAGE IS USED ONLY TO IMPROVE OUR SERVICE. YOUR
COMMENTS WILL HAVE NO BEARING ON THE FUNDING DECISION PROCESS FOR YOUR
APPLICATION.
There are 7 questions in this section
We’re committed to providing the very best customer service. As such we really do value
feedback from our applicants. After the application form there is a short survey that you can
choose to fill in. It is not mandatory and your comments will have no bearing on the outcome of
your funding bid. We simply would like to make sure that we are offering the highest quality
service to our applicants.
1
2

3

4
5
6
7
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How did you hear about SUEZ
Communities Trust
If you emailed SUEZ
Communities Trust before
completing the application
form, did you have a timely,
satisfactory response
If you spoke to someone at
SUEZ Communities Trust
before completing the
application form, how would
you rate the quality of
information you were given
How easy was it to complete
the online application form
Are there any service
improvements you would like
to recommend
If you would like to make any
other comments, please do so
here
Please give an overall score for
the service you received. 5 =
very satisfactory, 4 = good, 3
= satisfactory, 2 =
unsatisfactory, 1 = poor
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